Position Open
Zoom Tech for 2024 OVYM annual sessions June 12 - 16
$600 +/- plus free lodging and meals

If interested in applying for this position, please contact Ben Griffith or Martha Viehmann, Co-
clerks of Ohio Valley Yearly Meeting Planning Committee
Ben Griffith 502-330-4989 benovym@icloud.com
Martha Viehmann 513-324-8953 martha.viehmann@gmail.com
Applications will be taken until post is filled. The position will be filled by May 1%,

Job Description for Hybrid Zoom Technology person for 2024 OVYM Annual Sessions
June 12" through June 16t

The candidate(s) for this position will be paid $20/hour and it is estimated to be a 30-hour
position more or less. The hours to work will be from Wednesday June 12 through Sunday June
16 at the Ohio Valley Yearly Meeting annual sessions held at Earlham College, Richmond,
Indiana. In addition to the hourly pay, all lodging and meals will be offered free of charge to
attend our annual sessions. We will require a W9 before work pay can be compensated.

The candidate will be hired and managed by the OVYM Planning Committee. The job may
involve some technical planning hours prior to the start of annual session. If this is the case,
this extra time will be arranged to the mutual agreement of Planning Committee and hired
candidate. This extra planning will be compensated at the hourly rate.

The candidate will have the following skills and abilities:
e Basic knowledge of running Zoom controls as host
e Have experience with running hybrid Zoom meetings
e Ability to run lap top computers, both Microsoft and Apple.
e Know how to operate video camera with zoom lens
e Know basics of lectern set-ups for audio sound and visual projection
e Be able to identify the different cable needs that might arise.
e Be able to cooperatively work with Planning Committee and Earlham College technology
staff

Our hybrid set up should allow every attendee to hear and see everyone who speaks whether
on Zoom or on site in-person; it should also allow everyone to see shared documents on a video
screen or their shared Zoom screen. This requires the ability to troubleshoot as technical
glitches occur. The schedule on the next page highlights the expected hours to be actively
running the OVYM Zoom camera and set up or tear down of equipment. This schedule can be
adjusted to the mutual agreement of the Committee and the candidate.
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Hybrid Zoom Worker Schedule

Hours estimated below total 30 hours.

Presession planning

This could vary on hours and timing. There is a critical need to coordinate plenary
venue (Performance Hall) Zoom before the 13th. This is set for Wednesday morning the
12th, Alternate times for this may be found to mutual agreement of Planning and
Candidate.

2 hour - 10am to 12pm June 12th

Wed June 12th

1:00 to 5:00 PM Hancock Room. Hybrid.

4 hr with set up in Hancock

6:30 to 8:00 PM Welcoming activity and Opening Worship
2 hr Bring camera and laptop. Comstock - not hybrid.

Thur June 13th

10:00 to 5 PM. Hancock Room. Hybrid. Lunch break at 12:30 - 1:30
5 hour - Hancock already set up

7:00 to 8:30 PM Plenary (Stream only)

2 hour.

Fri June 14th

10:00 to 3:30 Hancock. Hybrid.

5hr

7:00 to 8:30 PM Plenary (Stream only)
2 hr

Sat June 15th
10:00 to 3:30 PM Hancock Room. Hybrid.
5hr

Sun 16th

10:00 to 11:00 Hancock. Hybrid.

11:30 to 12:30 Closing Worship in Stout Memorial.
3 hr Hancock with tear down of equipment



